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§ 1200.4 How does NARA use its offi-
cial seals? 

NARA uses its three official seals to 
authenticate various copies of docu-
ments and for informational purposes 
as follows: 

(a) The National Archives and 
Records Administration seal, dated 
1985, is used: 

(1) For official business, e.g., sta-
tionery; 

(2) To authenticate copies of Federal 
records in NARA’s temporary custody 
and copies of NARA operational 
records; and 

(3) For informational purposes with 
NARA’s prior approval (includes use by 
NARA employees, the public, and other 
Federal agencies). 

(b) The National Archives seal, dated 
1934, is used to authenticate copies of 
documents in NARA’s permanent legal 
custody. 

(c) The National Archives Trust Fund 
Board seal, dated 1941, is used for Trust 
Fund documents and publications.

§ 1200.6 Who is authorized to apply the 
official seals on documents or other 
materials? 

The Archivist of the United States 
(and the Archivist’s designee) is the 
only individual authorized to apply 
NARA official seals, embossing seals, 
and replicas and reproductions of seals 
to appropriate documents, authentica-
tions, and other material. NARA ac-
cepts requests to use the official seals 
and approves or denies them based on 
the criteria identified in § 1200.10.

Subpart C—Procedures for the 
Public To Request and Use 
NARA Seals

§ 1200.8 How do I request to use the of-
ficial seals? 

You may only use the official seals if 
NARA approves your written request. 
Follow the procedures in this section 
to request authorization. 

(a) Prepare a written request explain-
ing, in detail: 

(1) The name of the individual/orga-
nization requesting use and how it is 
associated with NARA; 

(2) Which of the three official seals 
you want to use and how or on what it 
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is going to be displayed. Provide a sam-
ple of the document or other material 
on which the seal is intended to appear. 
Mark the sample in all places where 
the seal would be displayed; 

(3) How the intended use of the offi-
cial seal is connected to your work 
with NARA on an event or activity (ex-
ample: requesting to use the official 
NARA seal on a program brochure, 
poster, or other publicity announcing a 
co-sponsored symposium or con-
ference.); and 

(4) The dates of the event or activity 
for which you intend to display the 
seal. 

(b) You must submit the request at 
least six weeks before you intend to 
use it to the Archivist of the United 
States (N), 8601 Adelphi Rd., College 
Park, MD 20740–6001. 

(c) The OMB control number 3095–0052 
has been assigned to the information 
collection contained in this section.

§ 1200.10 What are NARA’s criteria for 
approval? 

NARA’s criteria for approval are as 
follows: 

(a) NARA must be participating in 
the event or activity by providing 
speakers, space, or other similar serv-
ices (example: NARA co-sponsoring a 
symposium or conference). 

(b) The seal is not going to be used on 
any article or in any manner that re-
flects unfavorably on NARA or en-
dorses, either directly or by implica-
tion, commercial products or services, 
or a requestor’s policies or activities.

§ 1200.12 How does NARA notify me of 
the determination? 

NARA will notify you by mail of the 
final decision, usually within 3 weeks 
from the date we receive your request. 
If NARA approves your request, we will 
send you a camera-ready copy of the 
official seal along with an approval let-
ter that will: 

(a) Reference back to the submitted 
request (either through the date or an-
other distinguishing characteristic) in-
dicating approval of the specific use, as 
defined in the request; and 

(b) Include NARA’s conditions for 
use, which are identified in § 1200.14.

§ 1200.14 What are NARA’s conditions 
for the use of the official seals? 

If your request is approved, you must 
follow these conditions: 

(a) Use the official seal only for the 
specific purpose for which approval was 
granted; 

(b) Submit additional written re-
quests for any uses other than the use 
granted in the approval letter; 

(c) Do not delegate the approval to 
another individual(s) or organization 
without NARA’s prior approval; and 

(d) Do not change the official seals 
themselves. They must visually and 
physically appear as illustrated in 
§ 1200.2, with no alterations. 

(e) Only use the official seal for the 
time period designated in the approval 
letter (example: for the duration of a 
conference or exhibit).

Subpart D—Penalties for Misuse of 
NARA Seals

§ 1200.16 Will I be penalized for mis-
using the official seals? 

(a) If you falsely make, forge, coun-
terfeit, mutilate, or alter official seals, 
replicas, reproductions or embossing 
seals, or knowingly use or possess with 
fraudulent intent any altered seal, you 
are subject to penalties under 18 U.S.C. 
506. 

(b) If you use the official seals, rep-
licas, reproductions, or embossing seals 
in a manner inconsistent with the pro-
visions of this part, you are subject to 
penalties under 18 U.S.C. 1017 and to 
other provisions of law as applicable.

PART 1201—COLLECTION OF 
CLAIMS

Subpart A—Introduction

Sec.
1201.1 Why is NARA issuing these regula-

tions? 
1201.2 Under what authority does NARA 

issue these regulations? 
1201.3 What definitions apply to the regula-

tions in this part? 
1201.4 What types of claims are excluded 

from these regulations? 
1201.5 If a claim is not excluded from these 

regulations, may it be compromised, sus-
pended, terminated, or waived? 

1201.6 What is a claim or debt? 
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